HOW TO USE THE W-0 FORM 

Everyone knows there are times when you just need to find out the federally privileged status of your job, for taxation and other purposes. There’s probably some bureaucrat right now overtly or indirectly either pestering you to swear whether or not your job is a federally privileged activity or complaining that you haven’t demonstrated whether or not you’re a federally privileged worker. It is for this purpose that the private W-0 form was developed, to get this testimony established on the record from the people you work for. 

As you know, if you are a federally privileged worker or performing a federally privileged activity, there are many benefits which inhere to your privileges. With only minor exceptions, there are manifold tax deductions and exemptions which apply to your taxable income, too many to list here. Similarly, after working in federally privileged activity for forty quarters, you have access to Social Security benefits which others do not have available. And of course virtually all federally privileged workers and federally privileged activities are directly regulated by the watchful eye of the United States government to protect you against loss, accident, and detriment to your considered interests. Any thoughtful, honest tax expert will be easily able to expand the list of federal privileges above. 

It is also very important to establish if you are not a federally privileged worker or performing a federally privileged activity because certain tax benefits and provisions no longer apply to you. 

Fill out lines 1a, 1b, and 1c or 1d or both; for line 1b, cite all the years you have performed service for the company or organization, as well as the current year if you’re currently working for them. Fill out lines 2a, and 2b if known; and 3a, 3b, and 4, which information you can obtain from your company’s headquarters. It is very important, if you work for a corporation, to complete line 3b: if you do not know the state of incorporation, use the postal abbreviation of the union state your corporation’s headquarters are located in (the corporation is responsible to verify this information). Sign and date on lines 5a and 5b. 

Anyone at your job familiar with your work or who works in human resources is an authorized representative who can complete section 3 (they can also complete line 2b if they desire). It is recommended you introduce the W-0 form by explaining that your tax people (whoever they may be) require this information for completion of your returns, or for resolution of an outstanding tax proceeding, whichever applies. Establish that you are speaking to someone who has knowledge of the federally privileged status of your job, and then provide the form in person or by fax for an immediate turnaround. (Do not leave the form with another party for future completion, as it can easily get stalled; instead, ask who else might be available to complete the information quickly.) Explain that it’s not a difficult determination, it only involves questions as simple as whether you worked on a boat or not. Also remind that employers are required to properly determine the federally privileged status of employees when requested, under the Internal Revenue Code of 1986. After the form is completed, it would be well-timed to suggest your boss download a blank copy to provide to all your fellow workers. You can also provide the form to anyone who is having difficulty establishing federally privileged status. 

The W-0 form should generally be filled out each year between January and April for the prior and current years (or for all years you worked for the company or organization). You should present this form to anyone who gives you an IRS form W-2 in January, to establish the proper classification of your job. It is wise to have this form completed by your boss when accepting a new position, to avoid any confusion later. This form is also ideal for obtaining retroactive testimony for positions already completed for which a W-2 was provided. Retain this form for at least ten years from the last date of service, so that you can provide it whenever the question of federally privileged status comes up. 

Companies and organizations are also encouraged to retain this certification for human resources purposes. It is a simple matter to fill out one copy for each worker and provide each worker a copy during the course of regular work. The company or organization simply fills out each line except line 5a, and thus leaves no doubt as to the federally privileged status of the entire workforce. Anyone newly hired can complete the W-0 form at the same time as any other paperwork required of them, and recertification can be performed at the beginning of each year. 

Federally privileged status is rapidly becoming a hot-button question for American companies and organizations. It is essential that you establish this testimony unequivocally and decisively. The W-0 form is here to help. 
